
 
 

Public Works and Environmental Services Department 
BUILDING CODE DIVISION | BUILDING PERMITTING 
2307 West Broward Boulevard, Suite #300, Fort Lauderdale, Florida 33312 • 954.765.4400 • broward.org/building 
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CERTIFICATE OF COMPLETION REQUEST 
The licensed Qualifier on the referenced permit must pick up the approved Certificate of 

Occupancy/Certificate 
 

Permit #: ___________________________  Date: _______________________________ 
 
Parcel ID/Folio#: ____________________________ Jurisdiction: __________________________ 
 
This Certificate of Completion is requested for:  
 
Change of Occupancy:   Yes ·   No 
 
Contractor Name: _________________________________________________________________ 
 
Property Owner(s) Name: _____________________________________________________________ 
 
Property Address: ___________________________________________________________________ 
 
Phone #: _______________ Cell #: _____________________  E-mail: __________________ 
 
Job Value: $_____________ NOC Recorded:   Yes  No 
 

 

Necessary Documents (Check all 
that apply. This package must be 
submitted to BCD Building Permitting 
office prior to scheduling the Final 
Building inspection) 

Finals  Date 

 Highway Construction & 
Engineering Division 

Building  

 Final Survey Electric  

 Soil Treatment (initial/final) Mechanical  

 Insulation Certificate Plumbing  

 Special/Threshold Inspector 
Certificate 

BSO Fire  

NOTES: 
____________________________________________________________________________________ 
 
CC Issued by: _____________________         Date Issued: __________________________________ 



 
 

Public Works and Environmental Services Department 
BUILDING CODE DIVISION | BUILDING PERMITTING 
2307 West Broward Boulevard, Suite #300, Fort Lauderdale, Florida 33312 • 954.765.4400 • broward.org/building 

(Rev. 10/25) PC201249081  

 

 

CERTIFICATE OF OCCUPANCY REQUEST 
(This form must be submitted for temporary Certificate of Occupancy requests.) 

 The licensed Qualifier on the referenced permit must pick up the approved Certificate of Occupancy/Certificate 

 
Permit #: ___________________________  Date: _______________________________ 
 
Parcel ID/Folio#: ____________________________  
 
This Certificate of Occupancy is requested for:  
 
Change of Occupancy:   Yes ·   No 
 
General Contractor: _________________________________________________________________ 
 
Property Owner(s) Name: _____________________________________________________________ 
 
Property Address: ___________________________________________________________________ 
 
Phone #: _______________ Cell #: _____________________ E-mail: __________________ 
 

Necessary Documents (Check all that 
apply. This package must be submitted to 
BCD Building Permitting office prior to 
scheduling the Final Building inspection) 

Finals (Copy of Permit Card 
showing approved inspections) 

Date 

 Highway Construction & Engineering 
Division 

Building  

 Final Survey Electric  

 Soil Treatment (initial/final) Mechanical  

 Insulation Certificate Plumbing  

 Special/Threshold Inspector 
Certificate 

Zoning/Landscape  

 FEMA (Final Survey and Elevation 
Certificate) 

BSO Fire  

 Residential Air Leakage Test 
(Blower Door Test) 

  

 Development Review Procedure 
Form (if conditional please verify 
with EMED) 

  

 Fire Marshal Final (signed)   

 Energy Performance Level (EPL) 
Card 

  

 Fire Penetration Affidavit   

 Water Purveyor Certificate of 
System Release 

  

 SWM License Release   

 Check Development Order for all 
Conditional Approvals and Holds 
Environmental Review Procedure 
Form 

  

 
NOTES: 
________________________________________________________________________________________ 
 
TCO/CO Issued by: _____________________         Date Issued: __________________________________ 



 

 

   

 

Broward Municipal Services District (BMSD) 
Electronic Permitting User Guide (ePermits) 

Broward County Building Code Division holds permitting jurisdiction for properties in Broward 

Municipal Services District (Unincorporated Broward County). 

Please contact Building@broward.org for more ePermit related questions for Unincorporated 

Broward County. 

Please note that the ePermit User account is not transferable. Only one email address can be 

assigned to the ePermit User account.  

 

mailto:Building@broward.org
https://dpepp.broward.org/EPermitsAPP/Default.aspx
https://dpepp.broward.org/EPermitsAPP/Default.aspx


 

 

   

 

 

Permits not eligible for BMSD ePermits 

The following locations are currently not eligible for ePermits: 

• Owner-Builder permits 

• Fort Lauderdale Airport (FLL). Physical permit package must be submitted to: 

4101 Ravenswood Road, Suite 300 

Dania Beach, FL 33312 

Office Hours: Monday-Friday, 7:30AM-3:30PM 

• Interlocal agreement municipalities (i.e., Village of Lazy Lake, Quiet Waters Park, North 

Lauderdale) 

• If the initial submittal was in-person, all subsequent submittals must be in person.  

• Plan Review requires physical submittal. 

If physical submittal is required, the physical permit package must include completed permit 

application(s), two sets of plans and supporting documents.  

Physical permit application submittals for Unincorporated Broward County are to be submitted to: 

Broward County Building Code Division 

2307 West Broward Boulevard, Suite 300 (3rd Floor) 

Fort Lauderdale, FL 33312 

Office Hours: Monday-Friday, 8:00AM-3:30PM 

 



 

 

   

 

  

 

Requirements 

• Qualifier’s license must be registered with Broward County Building Code Division. Or 

Qualifier must hold a Broward County Certificate of Competency or eligible business tax 

receipt. 

• Current version of the “Broward County Uniform Permit Application(s)” must be 

uploaded with supporting documents for all submittals (e.g., Initial submittal, Change of 

Plans, Change of Contractor, Surveys, subsequent Product Approvals, etc.) 

• Permit Application Fee must be paid prior to plan review. 

• Once the ePermit application is accepted, all subsequent submittals for the application 

must be uploaded through the ePermit User account. No physical document submittals 

will be accepted. 

• Insurance requirements: General Liability and Workers Compensation coverage must be 

current prior to issuance of the permit(s). 

• For job values equal to or greater than $5,000.00 or $15,000.00 for air conditioner 

replacement and repairs, a Notice of Commencement must be recorded. A current 

certified copy of the recorded Notice of Commencement must be obtained. A copy 

must be submitted (building@broward.org) to our building department prior to 

scheduling the first inspection. 

• Required forms: Forms Building Code and Permits 

• Please add noreply@broward.org and building@broward.org to stay current on 

electronic mail notifications sent from Broward County Building Code Division. 

 

https://www.broward.org/Building/Forms/Pages/Building-Code-and-Permits.aspx
mailto:noreply@broward.org
mailto:building@broward.org


 

 

   

 

Submitting an ePermit Building Permit application  

1. Sign into your ePermit OneStop account with the registered ePermit email: EPermits - 

Home

 

 

https://dpepp.broward.org/EPermitsAPP/Default.aspx
https://dpepp.broward.org/EPermitsAPP/Default.aspx


 

 

   

 

 



 

 

   

 

2. Select “Submit Application”.

 



 

 

   

 

3. Select “BCS Master Permit” in the “Plan Review or Permit Type:” drop-down. Read “Terms 

of Use” and select “I Agree”.

 

 

 

 

 

 

 

 

 

 

 

 



 

 

   

 

Please note: If there is an “BCS Master Permit Application UNSUBMITTED”, select 

“My Application Status” and select “BCS Master Permit Application 

UNSUBMITTED” to use as the new submittal. 

 



 

 

   

 

4. Complete the required fields (*) on the online application. When entering the Qualifier’s 

name, enter the last name, only, and select the “Tab” key to select the applicable 

Qualifier. 

 



 

 

   

 

 

 

 

 

 

 



 

 

   

 

5. Select “Next” to proceed to the next page to enter the Property Owner details and 

Permit Holder License details. If the Property Owner details are not current, proceed with 

the submittal process. The permit details will be updated if the ePermit application is 

accepted. 

 

 

 

 

 



 

 

   

 

 

 

 

6. Select “Next” to proceed to the next page, if applicable, complete the fields for “Related 

Parties” 

 

 

 

 

 



 

 

   

 

 

7. Select “Next” to proceed to the next page to upload the applicable documents for the 

scope of work (permit type).  

 

Please note at least one uploaded document must be selected as a “Supplemental 

Document” for the “Document Type”. 

 

If you are unable to upload documents, please email building@broward.org 

 

 

mailto:building@broward.org


 

 

   

 

8. Email confirmation will be sent to the applicant. If the ePermit application is accepted, 

Building Code Staff (@broward.org) will reply with an email to pay the Permit Application 

fee or Initial Plan Review fees (if applicable) and the master permit application number 

(i.e., 25-00000). 

 

If the ePermit application is not accepted, Building Code Staff will reply with the rejection 

reason 

For your convenience, outstanding fees can be paid online clicking here 

Note: Plan review comments can be tracked by clicking here . 

Corrections 

Notification will be sent from noreply@broward.org if the plan review is approved or rejected. 

 

Subsequent Plan Review fees can be paid online: BCS - Search for Permit 

IMPORTANT:  

If corrections are required, the document that will be replaced with the correction MUST 

have the same document name as the document that requires the correction (Plan Review 

comments) 

 

1. Log into your ePermit User account and select “My Application Status”. Select the 

applicable application (0000333445 – 25-00000) 

2. Select “Upload Docs” and “Upload New Version”. Upload the corrected document 

as the replacement to the existing document/plan using the same document name 

(e.g.,plan.pdf) 

 

https://dpepp.broward.org/BCS/Default.aspx?PossePresentation=SearchForMasterPermit
https://dpepp.broward.org/BCS/Default.aspx?PossePresentation=SearchForMasterPermit
mailto:noreply@broward.org
https://dpepp.broward.org/BCS/Default.aspx?PossePresentation=SearchForMasterPermit


 

 

   

 

 

 

 

 

 

 

 

 



 

 

   

 

 

Approvals 

Notification will be sent from noreply@broward.org if the plan review is approved. This 

notification will include the online payment link.  

Permits will not be issued until the permit fees are paid. 

 

To review and download approved documents: 

 

 

1. Select “My Application Status” and select the application BCS Master Permit 

mailto:noreply@broward.org
https://dpepp.broward.org/BCS/Default.aspx?PossePresentation=SearchForMasterPermit


 

 

   

 

 

 

 

2. Select “Upload Docs”. Select the “View” image under “Approved Documents” to review 

and download approved documents. Approved plans, documents, and permit card must 

be printed to scale for inspections. 

 

 



 

 

   

 

 

Revisions (Change of Plans) 

For revisions, ePermit renewal/extension requests, ePermit cancellation requests, Change of 

Contractor requests, select “Revision’ once logged into your ePermit account: 

 

1. Select “Submit Application” and select “BCS Master Permit” 

2. Enter the Parcel ID number and select the applicable “Master Permit Type:”.  

3. Select “Permit Work Type”, select “Revision” and enter the building permit number (e.g. 25-

00000).  

 

 

4. The following documents must be uploaded. 

• Completed Broward County Uniform Permit Application (current version). Only for 

Change of Plans (Revisions), Change of Contractor Requests (for proposed new 



 

 

   

 

Contractor) and Documents that require trade review approval. The completed 

permit application is not required for Permit Renewal/Extension and Permit 

Cancellation requests. 

 



 

 

   

 

 

 



 

 

   

 

 

 

 

Permit Statuses 

• Submitted – ePermit application was received and under review. 

• Plan Review – documents under applicable trade review. 

• Waiting for Customer – Plan Review was rejected, and comments need to be addressed. 

• Customer has Plans – ePermit document(s) was not accepted and is pending correction 

in ePermit User account.  Physical pickup is not required for ePermits 

• Closed – Plan Review approved and completed. 

• Reviews Complete – Plan Review has been approved, and pricing is pending. 

• Pending or Waiting for Payment – Payment required. Please see attached Fee Statement 

for outstanding fees. For your convenience, outstanding fees can be paid online by 

clicking here. 

• Ready to Issue – completed permit application is required for the sub-permit prior to 

pricing and issuance. 

• Permit Issued – the permit is issued. 

• Permit Final – Approved Inspections performed, and sub-permit is closed. 

• Completed – Master Permit is closed. 

Schedule Inspections 

After the permit is issued, inspections can be scheduled online: BCS - Request Inspection. A 

Phone Access Code is required. The Phone Access Code is located on the Fee Statement. Please 

see the example below. 

 

 

Do not let your permit expire: Building Permits Permit Renewal 

https://dpepp.broward.org/BCS/Default.aspx?PossePresentation=SearchForMasterPermit
https://dpepp.broward.org/BCS/Default.aspx?PossePresentation=SearchForPermitToRequestInspec
https://www.broward.org/Building/BuildingPermits/Pages/PermitRenewal.aspx
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Broward County’s ePermit's 
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Broward County’s ePermit's 

Help Guide. 

How to create an ePermit account 

1. Go to https://dpepp.broward.org/EPermitsAPP/Default.aspx

2. Click “Register”

3. Fill in all pertinent information for a login. Click “Create My Account”

Please choose a generic email address that you will have access to when creating the profile and avoid

selecting an address for a specific individual as this may present future issues if that person is no longer

with the organization.  E.g. (business@businsessname.com)

4. You will see the following message after registering.

https://dpepp.broward.org/EPermitsAPP/Default.aspx
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5. You will then get an email asking for you to clink on the link to validate your new account.

6. Once you click the link, you will be asked to create your profile. Enter the information requested and click

“Create Profile”.

7. You will see the screen below with the message in green saying your account has been validated.
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Guide for how to Manage an Application 
This guide will assist on how to manage your submitted ePermit application under the Manage section on the 

ePermits home page. This section provides instant access to submitted applications, projects you may be 

following, and access to follow other existing projects. 

My Projects 
• When you select this option, you will see a list of projects that either you submitted or follow. This will

include the project name, created date, and created by information. You can drill down into each

project by selecting/clicking it to see more information.

Initial project information. 

Additional information when selected. 

- Here you can see the type of ePermit submitted, ePermit number, status, application number (if

applicable), application status, created date and project name.

- Further selecting the permit will then give all the information that was provided for the application.

You can view documents, related parties, signatures.

My Applications Status
• When you select this option, you are given a list of all the applications you submitted. This is different

than My Projects since it does not provide any information about projects you are following.  You will

see the same information as if you selected the project.
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From My Applications you can also see all the information you provided in the application, and see additional 

options like: 

o Upload Docs – Here you can upload any additional documents requested by the permitting section like

updated plans or applications.

o eSign & Seal (SHA-1) – this option lets you generate a SHA-1 for any documents that require a Sign &

Seal.

o eSign Application – this option lets you see if an application is missing a signature or lets you view the

signature on an application.

Follow a Project 
This option gives you the ability to follow an existing project that was submitted by another party (E.g. 

submitted by engineer or a different employee in the same company). If you know the name of the project, 

you can enter it in the search bar and select “Search”.  

Notice the use of the % when you are doing a partial search. This gives you more results as shown below. 

Check the project you want to select, and press “Submit”. After pressing submit the check will disappear and 

you can now select the project you are interested in. 
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Guide for how to Update an Application 

Sign Application 
• You will use this option if you need to sign an ePermit application, or if the application requires an

additional signature for a related party(ies).

• If a signature is required, you will see the option to sign as shown below.
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Sign and Seal Documents 
• This option allows you to generate a sign and seal document (SHA-1) if it is required by the document

type you uploaded. You can search by project name, ePermit number, and application number.

FYI: (Only Development and Environmental Review permits use application numbers)

• Once you click “search”, your application will appear, and you can select it.

• You will be taken to the screen shown below where you will need to select the document you want to

print and click “Print Report”.

• A new window with the SHA-1 will open and you can download, print, and sign it.
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40.27. General Fees Schedule. 

Fee 

a. Service Charges to Municipalities and Agencies as per Interlocal Agreements. 

b. Overtime for Florida Building Code (FBC) Inspections and/or Plan Reviews. For any inspections and/or plan 
reviews requested to be performed before 7:30 A.M. or after 4:00 P.M., Monday through Friday, or any hour 
during a holiday, a special overtime fee will be charged for each inspector and/or plan reviewer of each trade 
required for the inspection and/or plan review and added to the permit fee. Minimum charge per hour or 
fraction thereof, with a minimum of three (3) hours to be charged: 

Inspector$132.00 

Plan Examiner$147.00 

c. Miscellaneous: 

1. Microfilm prints, per sheet$1.00 

2. Photostat copies: 

(a) First fifty (50) copies no larger than 8½″ × 14″N/C 

(b) Each additional copy$0.15 

(c) 2-sided copies (duplex): 

(1) First side$0.15 

(2) Second side$0.05 

3. Scanned copies, per sheet$3.00 

Assistance is to be charged at the rate of $50.00 per hour for research, processing, formulating, or printing 
computer-generated reports from automated data, including but not limited to chronological listings of permit 
applications, historical reports, etc. Record research requests shall require a pre-application fee of $30.00 to 
initiate search.  

4. DVD or flash drive$10.00 

d. All Permits: 

1. At application, a nonrefundable minimum permit fee and any assessable plan review fees per the Plan 
Review Fee Schedule, Exhibit 40A, will be assessed pending issuance of final documents. These fees are 
necessary to cover the administrative costs of the preliminary processing. 

2. Training and continuing education fees: 

(a) $0.02 per $1.00 of permit and plan review fee. 

(b) All fees shall be reserved for training and continuing education for the employees of the Division, 
which will include any material, equipment, code books, code reference materials, attending 
conferences, and any other miscellaneous expenses, including travel expenditures. 

(c) Public awareness fee: 

$0.005 per $1.00 of permit and plan review fee  

(d) All fees shall be reserved for public awareness of the Florida Building Code. 

3. Related Service Charges: 
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(a) Preapplication plan review based on time consumed (per hour)$98.00 

(b) Preinspection$100.00 

(c) Reinspection for the same violation may be charged$100.00 

Subsequent reinspections for the same violation may be charged in multiples of $100.00 for the 2nd , 3rd , and so 
on.  

2nd reinspection$200.00 

3rd reinspection$300.00 

4th reinspection$400.00 

(d) Minor change of plans after permits are issued: 

(1) Per hour or fraction thereof$98.00 

(2) If proposed change represents a major alteration of floor plan and/or the configuration of 
the structure involving extensive reexamination computation, the original permit shall be 
voided, and a new permit applied for, one-half (½) of the original permit fee may be 
applied to the new permit. 

(e) Replacement of plans, review each trade$50.00 

(f) Permit Card replacement$50.00 

(g) When more than two sets of plans and/or specifications are submitted for review, a surcharge or 
$4.00 per sheet for each additional set will be added to the permit fee. 

4. Permit extensions$50.00 

5. Expired permit—Minimum$125.00 

(a) A permit may be renewed within one hundred eighty (180) days after expiration on payment of 
one-half (½) of the original permit fee. (If ½ of the fee is less than the minimum fee, the minimum 
fee will be required.) 

(b) After one hundred eighty (180) days, a new permit must be applied for and all associated stamps 
and approvals must be obtained. Any and all new regulations, including but not limited to 
changes in the Florida Building Code, must be complied with and full fees must be paid. 

(c) On projects such as extensions, additions, carport enclosures, pools, fences, driveways, roofs, 
etc., a fee will be determined predicated on the number of inspections required by the Division 
to finalize the improvement at a rate per inspection of$100.00 

(d) In the event the total monies for the number of inspections exceeds the cost of the permit 
renewals indicated in (a) and (b) of this subsection, the greater amount shall apply. 

6. Change of Contractor$75.00 

7. Conference with Plan Reviewers, per hour, per discipline$98.00 

8. Property research fee, each request, each address$50.00 

9. Violations (work without permits)Double Fee 

10. Permit Application Processing fee to be paid at time of permit application submittal. This fee is 
nonrefundable and in addition to applicable permit fees$125.00 

11. Minimum permit fee$125.00 
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Minimum roofing permit fee$250.00 

12. Private Provider fee: 

(a) If a private provider is retained by an owner or a contractor for inspections only pursuant to 
Section 553.791, Florida Statutes, the total permit fee (as calculated by Sections 40.29-40.32) will 
be reduced by $100.00 for each inspection that will be performed by the private provider. 

(b) If a private provider is retained by an owner or a contractor for both plan review and inspections 
pursuant to Section 553.791, Florida Statutes, the permit fee will be based on the cost actually 
incurred, on a per-hour basis billable at the most current rates: 

(1) Clerical intake and permit processing per hour or fraction thereof (subject to an annual 
increase in an amount not to exceed five percent (5%) per year, to address increases in 
operating and labor costs)$37.70 

(2) Building Official review per hour or fraction thereof (subject to an annual increase in an 
amount not to exceed five percent (5%) per year, to address increases in operating and 
labor costs)$99.80 

(3) In addition to the fees outlined in (1) and (2) above, the Certificate of Occupancy - 
Certificate of Completion/Temporary Certificate of Occupancy fees outlined in Section 
40.29(a) shall apply. 

e. Applicable fees, as set forth in this section, may be waived or reduced as provided by Section 5-184(b)(4) of 
the Broward County Code of Ordinances [and Section 27.237 of this Administrative Code] for the 
development of affordable housing.  

(2004-490, 5-25-04; 2004-491, 5-25-04; 2005-821, 10-25-05; 2008-311, 5-13-08; 2013-364, 6-24-14; 2015-016, 1-
13-15; 2022-496, 10-11-22; 2024-062, 2-20-24; 2025-038, 2-25-25, eff. 5-1-25) 

40.28. Special Fees. 

a. A surcharge fee consistent with Section 43.1 of the Administrative Code shall be collected on behalf of the 
Broward County Board of Rules and Appeals.  

b. Pursuant to Section 553.721, Florida Statutes, as amended, a surcharge fee shall be collected for the 
Department of Commerce at the rate of one percent (1%) of the permit fees associated with the 
enforcement of the Florida Building Code, as defined by the uniform account criteria and, specifically, the 
uniform account code for building permits adopted for local government financial reporting pursuant to 
Section 218.32, Florida Statutes, as amended. The minimum amount collected on any permit issued shall be 
two dollars ($2.00), and Broward County shall retain ten percent (10%) of the surcharge collected to fund the 
participation of its building department in the national and state building code adoption processes and to 
provide education related to enforcement of the Florida Building Code.  

c. Pursuant to Section 468.631(1), Florida Statutes, as amended, a surcharge fee shall be collected for the 
Building Code Administrators and Inspectors Fund at the rate of one and one-half percent (1.5%) of all permit 
fees associated with enforcement of the Florida Building Code, as defined by the uniform account criteria 
and, specifically, the uniform account code for building permits adopted for local government financial 
reporting pursuant to Section 218.32, Florida Statutes, as amended. The minimum amount collected on any 
permit issued shall be two dollars ($2.00), and Broward County shall retain ten percent (10%) of the 
surcharge collected to fund the participation of its building department in the national and state building 
code adoption processes and to provide education related to enforcement of the Florida Building Code.  
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d. A premium service fee of two hundred fourteen dollars ($214.00) per hour of service shall be collected from 
customers who wish to benefit from the delivery of enhanced plan review and/or inspection services as 
defined in Exhibit 40.B. This premium service fee is charged in addition to any applicable permit and plan 
review fees charged.  

e. A fee of seventy-six dollars ($76.00) per hour of service shall be collected from customers who request pre-
sale surveys.  

f. Broward County Building Safety Inspection Program:  

Fee 

1. For every application for recertification under the Broward County Building Safety Inspection Program 
of Section 109.14 of the Broward County amendments to the Florida Building Code, application 
processing fee$350.00 

2. For every application for subsequent recertification at ten (10) year intervals under the Broward 
County Building Safety Inspection Program of Section 109.14 of the Broward County amendments to 
the Florida Building Code, application processing fee$350.00 

3. For every extension request for recertification (or subsequent ten (10) year interval recertification) 
under the Broward County Building Safety Inspection Program of Section 109.14 of the Broward 
County amendments to the Florida Building Code, application processing fee$50.00 

(2004-490, 5-25-04; 2004-491, 5-25-04; 2005-821, 10-25-05; Ord. No. 2008-311, 5-13-08; 2011-410, 6-28-11; 2012-
692, 10-23-12; 2024-062, 2-20-24; 2025-038, 2-25-25, eff. 5-1-25) 

40.29. Building Permits Fee Schedule. 

Fee 

a. Certificate of Occupancy - Certificate of Completion/Temporary Certificate of Occupancy: 

1. Issuing original Certificate of Occupancy - Certificate of Completion/Temporary Certificate of 
Occupancy/Partial Certificate of Occupancy per discipline for inspection$50.00 

b. Structural. Permit fees shall be calculated as the greater of the followings: 

1. Either the minimum base permit fee$125.00 

Minimum base roofing permit fee$250.00 

2. Or the structural permit fee shall be charged at the rate of 3.0% of the job value for job values of $1 to 
$9,999,999.99, and 2.5% for job values over $10,000,000.00.  

The work is defined as the job value determined using the RS MEANS Manual (latest edition) for 
Structural, Electrical, Plumbing, and Mechanical or estimated job value provided by job applicant 
(whichever is greater). Permit fees include standard inspections. Permit fees do not include Plan 
Review(s) or re-inspection(s).  

c. Applicable fees, as set forth in this section, may be waived or reduced as provided by Section 5-184(b)(4) of 
the Broward County Code of Ordinances [and Section 27.237 of this Administrative Code] for the 
development of affordable housing.  

(2004-490, 5-25-04; 2004-491, 5-25-04; 2005-821, 10-25-05; 2008-311, 5-13-08; 2024-062, 2-20-24; 2025-038, 2-
25-25, eff. 5-1-25) 
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40.30. Electrical Permits Fee Schedule. 

a. Electrical Permit fees Permit fees shall be calculated as the greater of the following:  

1. Either the minimum base permit fee.$125.00 

2. Or the electrical permit fee shall be charged at the rate of 3.0% of the job value for job values of $1 to 
$9,999,999.99, and 2.5% for job values over $10,000,000.00.  

The work is defined as the job value determined using the RS MEANS Manual (latest edition) for 
Structural, Electrical, Plumbing, and Mechanical or estimated job value provided by job applicant 
(whichever is greater). Permit fees include standard inspections. Permit fees do not include Plan 
Review(s) or re-inspection(s).  

b. Applicable fees, as set forth in this section, may be waived or reduced as provided by Section 5-184(b)(4) of 
the Broward County Code of Ordinances [and Section 27.237 of this Administrative Code] for the 
development of affordable housing.  

(2004-490, 5-25-04; 2004-491, 5-25-04; 2005-821, 10-25-05; 2008-311, 5-13-08; 2024-062, 2-20-24; 2025-038, 2-
25-25, eff. 5-1-25) 

40.31. Mechanical (Air Conditioning and Ventilation) Permits Fee Schedule. 

a. Mechanical Permit fees Permit fees shall be calculated as the greater of the following:  

1. Either the minimum base permit fee$125.00 

2. Or the mechanical permit fee shall be charged at the rate of 3.0% of the job value for job values of $1 
to $9,999,999.99, and 2.5% for job values over $10,000,000.00.  

The work is defined as the job value determined using the RS MEANS Manual (latest edition) for 
Structural, Electrical, Plumbing, and Mechanical or estimated job value provided by job applicant 
(whichever is greater). Permit fees include standard inspections. Permit fees do not include Plan 
Review(s) or re-inspection(s).  

b. Applicable fees, as set forth in this section, may be waived or reduced as provided by Section 5-184(b)(4) of 
the Broward County Code of Ordinances [and Section 27.237 of this Administrative Code] for the 
development of affordable housing.  

(2004-490, 5-25-04; 2004-491, 5-25-04; 2005-821, 10-25-05; 2008-311, 5-13-08; 2025-038, 2-25-25, eff. 5-1-25) 

40.32. Plumbing Permits Fee Schedule. 

a. Plumbing Permit fees Permit fees shall be calculated as the greater of the following:  

1. Either the minimum base permit fee$125.00 

2. Or the plumbing permit fee shall be charged at the rate of 3.0% of the job value for job values of $1 to 
$9,999,999.99, and 2.5% for job values over $10,000,000.00.  

The work is defined as the job value determined using the RS MEANS Manual (latest edition) for 
Structural, Electrical, Plumbing, and Mechanical or estimated job value provided by job applicant 
(whichever is greater). Permit fees include standard inspections. Permit fees do not include Plan 
Review(s) or re-inspection(s).  
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b. Applicable fees, as set forth in this section, may be waived or reduced as provided by Section 5-184(b)(4) of 
the Broward County Code of Ordinances [and Section 27.237 of this Administrative Code] for the 
development of affordable housing.  

(2004-490, 5-25-04; 2004-491, 5-25-04; 2005-821, 10-25-05; 2008-311, 5-13-08; 2024-062, 2-20-24; 2025-038, 2-
25-25, eff. 5-1-25) 

40.33. Elevators, Escalators and Other Apparatus. 

a. Permit Fees for New Elevator Construction. Construction or alteration of passenger and freight elevators 
(includes initial inspection and certificate).  

Fee 

1. New elevator traction - each$2,422.00 up to three (3) landings, $2,953.00 between four (4) and ten 
(10) landings, and an additional $94.00 per landing above ten (10) landings 

2. New elevator hydraulic - each$1,262.00 up to three (3) landings, $1,604.00 above three (3) landings 

3. Freight elevator - each A, B, & C$1,290.00 up to three (3) landings, $2,133.00 above three (3) landings 

4. Residential elevator - each$750.00 

5. Escalator and moving walk - each$2,357.00 

6. Limited use/limited application elevator - each$995.00 

7. Special purpose personnel elevator - each$1,262.00 

8. Dumbwaiters - each$995.00 

9. Wheelchair lift - each$995.00 

10. Repair and maintenance of components for an elevator - first two (2) landings$693.00; each landing 
thereafter - per landing $20.00 

11. Major alterations and remodeling for an elevator - first two (2) landings$1,262.00, each landing 
thereafter $94.00 per landing 

12. Refinish cab interior (no electrical work)$274.00 

13. Demolish and remove conveyance from service$623.00 

14. Elevator for construction use only, thirty (30) day limitInitial $1,438.00, each additional thirty (30) days 
$111.00 

15. Key box - each$60.00 

16. Reinspection fee$200.00 

b. Fees for Existing Elevator Inspections and Renewals. Fees for annual certificate of operation renewal and 
inspection.  

Annual Certificate of 
Operation Renewal 
Fee 

1. Chairlift, each$105.00 

2. Dumbwaiter: 

(a) One (1) to four (4) landings$91.00 
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(b) Five (5) to ten (10) landings$127.00 

3. Escalator/Moving Walks, each$177.00 

4. Hydraulic elevator: 

(a) Two (2) to three (3) landings$125.00 

(b) Four (4) to six (6) landings$135.00 

(c) Seven (7) to fifteen (15) landings$143.00 

5. Traction Elevator: 

(a) Two (2) to three (3) landings$125.00 

(b) Four (4) to six (6) landings$135.00 

(c) Seven (7) to fifteen (15) landings$143.00 

(d) Sixteen (16) to twenty-five (25) landings$177.00 

(e) Twenty-six (26) and higher landings$198.00 

6. Additional Charge for Late Renewal of Certificate of Operation$75.00 

7. Charge for replacement Certificate of Operation$50.00 

8. Charge for replacement Permit Card$50.00 

9. Annual Operation Renewal Inspection Fee$100.00 

10. Overtime for Elevator Inspections and/or Plan Reviews. For any inspections and/or plan reviews 
requested to be performed before 7:30 A.M. or after 4:00 P.M., Monday through Friday, or any hour 
during a holiday, a special overtime fee will be charged for each inspector and/or plan examiner of 
each trade required for the inspection and/or plan review and added to the permit fee. Minimum 
charge per hour or fraction thereof with a minimum of three (3) hours to be charged: 

Inspector$132.00 

Plan Examiner$147.00 

11. A premium service fee of two hundred fourteen dollars ($214.00) per hour of service shall be collected 
from customers who wish to benefit from the delivery of enhanced plan review and/or inspection 
services as defined in Exhibit 40.B. This premium service fee is charged in addition to any applicable 
permit and plan review fees charged.  

c. Applicable fees, as set forth in this section, may be waived or reduced as provided by Section 27.237 of this 
Administrative Code for the development of affordable housing.  

(2004-490, 5-25-04; 2004-491, 5-25-04; 2005-821, 10-25-05; 2008-311, 5-13-08; 2010-301, 5-11-10; 2016-343, 6-
14-16; 2024-062, 2-20-24; 2025-038, 2-25-25, eff. 5-1-25) 
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 CHANGE OF ARCHITECT/ENGINEER OF RECORD  

The following is required to be submitted to the Building Code Services Division (BCS) 

for a Change of Architect/Engineer of Record: 

o Resubmit/Revision Form 

 

o Change of Architect/Engineer of Record Form (original signatures) 

 

o Copy of the certified letter sent to the original Architect/Engineer of Record 

 

o Copy of return receipt as proof of delivery of certified letter 

 
o Two new sets of drawings, replacing the existing drawings, signed and sealed by new 

Architect/Engineer of Record 

 

• The title block, seal and signature of the original design professional must be removed and 

replaced by the title block, seal and signature of the new Architect/Engineer of record 

• All changes to original plans must be clouded and a letter explaining each change must be 

attached to each set of plans 

 

Please note: 

 

• The new drawings shall be re-reviewed by all applicable trades and/or departments. 

• There may be an additional Plan Review Fee per trade at time of re-review. 

 

 

• The new Architect/Engineer of record must comply with the requirements of Florida Statutes 471 

& 481, Florida Administrative Code. 
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CHANGE OF ARCHITECT/ENGINEER OF RECORD HOLD HARMLESS 

AGREEMENT 

 
PERMIT No:  DATE:   

 

Job Address:   

Owner’s Name:   

Owner’s Address:   

Owner’s Phone No:   

City & Zip Code:   

 
CURRENT ARCHITECT/ENGINEER OF RECORD INFORMATION: 

Name:   

Address:  

Phone No:    

City & Zip Code:   

 
NEW ARCHITECT/ENGINEER OF RECORD INFORMATION: 

Name:   

Address:  

License No:    

Phone No:    

City & Zip Code:   

 

Partial inspections performed by Architect/Engineer of record: 

Yes, Date  No 

 

 

I agree to hold Broward County Building Code Services Division, its agents and authorized personnel, 

harmless and relieve them from any responsibility or liability for any legal action or damage, cost or expense, 

including but not limited to attorney's fees resulting from substituting the design professional. I furthermore 

assume responsibility for corrections, if required, of work performed under the permit for which I am 

requesting substitution of the design professional. In the event there has been a change of ownership of the 

property, the new owner assumes the responsibility for notifying the previous owner of his and/or her intent 

to substitute the design professional. I am also certifying that I understand and fully comply with the 

requirements of F.S.471 CH. 61G15 and/or F.S.481 CH. 61G1. 
 

 

 

 

Broward County Board of County Commissioners 
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CHANGE OF ARCHITECT/ENGINEER OF RECORD HOLD HARMLESS 

AGREEMENT 

 
Signatures of: 

 

 

 

New Architect/Engineer of Record Property Owner 

 

 

Type/Print Architect/Engineer Name Type/Print Property Owner’s Name 

 

State of   State of   

 

County of   County of   

 

Sworn to and subscribed before me this Sword to and subscribed before me this 

 Day of    Day of   

 

20 , by   20 , by   

 

Personally, known or  Produced Identification  Personally, known or  Produced Identification 

Type of Identification Produced  Type of Identification Produced 

 

 

 

 
 

Signature of Notary Public Signature of Notary Public 
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ENGINEER 

Florida Statute 471. CH. 61G15-27.001. Procedures for a Successor Professional Engineer Adopting as His Own the Work 
of Another Engineer 

(1) A successor professional engineer seeking to reuse already sealed contract documents under the successor 

professional engineer's seal must be able to document and produce upon request evidence that he has in fact recreated all 

the work done by the original professional engineer. In other words, calculations, site visits, research and the like must be 

documented and producible upon demand. Further, the successor professional engineer must take all professional and legal 

responsibility for the documents which he sealed and signed and can in no way exempt himself from such full responsibility. 

Plans need not be redrawn by the successor professional engineer; however, justification for such action must be available 

through well-kept and complete documentation on the part of the successor professional engineer as to his having rethought 

and reworked the entire design process. A successor professional engineer must use his own title block, seal and signature 

and must remove the title block, seal and signature of the original professional engineer before reusing any sealed contract 

documents. 

(2) Prior to sealing and signing work a successor professional engineer shall be required to notify the original 

professional engineer, his successors, or assigns by certified letter to the last known address of the original professional 

engineer of the successor's intention to use or reuse the original professional engineer's work. The successor professional 

engineer will take full responsibility for the drawing as though they were the successor professional engineer's original 

product. 

 

Specific Authority 471.033(2) FS. Law Implemented 471.033(1)(j), 471.005(6) FS. History-New 8-25-87, Amended 

4-21-88,8-3- 88, Formerly21H-27.001. 
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ARCHITECT 

 
Florida Statute. 481 CH. 61G1-18.002 Procedures for a Successor Architect Adopting as His Own the Work of Another 

Architect. 

(1) A successor registered architect seeking to reuse already sealed contract documents under the successor 

registered architect's seal must be able to document and produce upon request evidence that he has in fuel recreated all the 

work done by the original registered architect. Further the successor registered architect must take all professional and legal 

responsibility for the documents which he sealed and signed and can in no way exempt himself from such full responsibility. 

Plans need not be redrawn by the successor registered architect; however, justification for such action must be available 

through well-kept and complete documentation on the part of the successor registered architect as to his having rethought 

and reworked the entire design process. A successor registered architect must use his own title block, seal and signature and 

must remove the title block, seal and signature of the original registered architect before sealing, signing and dating any 

sealed contract documents. 

(2) Prior to scaling, signing and dating work, a successor registered architect shall be required to notify the 

original registered architect, his successors, or assigns by certified letter to the last known address of the original registered 

architect of the successor's intention to use or reuse the original registered architect's work. The successor registered 

architect will take full responsibility for the drawing as though they were the successor registered architect's original 

product. 

 

Rulemaking Authority 481.2055 FS. Law Implemented 481.221 (4) FS. History-New 1-16·86, Amended 5-16-89. Formerly 

21B- 18.002. 
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CHANGE OF CONTRACTOR/CONTRACTOR REQUEST TO WITHDRAW 

 

Forward: 

Change of Contractor(s) on an issued permit(s) is requested by the owner of record or the contractor for the 

permit and is accomplished in accordance with the Florida Building Code (FBC) Section 105.6.1.5 

 

OWNER REQUESTED CHANGE OF CONTRACTOR: 

 

When a Property Owner requests a Change of Contractor, the Property Owner shall submit a letter to the 

Building Official of Broward County Building Code Division, stating the reason for the change being 

required and stating that the Building Official is held harmless from any legal involvement regarding this 

request. The existing permit may be cancelled but is not necessary. 

 

In addition, the Property Owner shall submit proof to the Building Official that the contractor on record for 

the subject permit has been notified of the intent to change the contractor. The proof shall be either a copy 

of a certified, notarized registered letter (must include return receipt) sent to the contractor by the owner, or 

by a notarized registered letter (must include return receipt) from the contractor stating their awareness of 

and has no objection to the Change of Contractor request.  

 

Change of Contractor Document Checklist: 

 

 Completed Change of Contractor/Contractor Request to Withdraw request form. 

 

 Completed permit application(s) for the proposed new Contractor. 

 

 If the proposed Contractor is not registered in Broward Municipal Services District (Unincorporated 

Broward County) permitting jurisdiction, registration is required. Please complete the “Florida 

Contractor License Verification Form” located on the following website: Forms Building Code and 

Permits (broward.org). Or email building@broward.org to request the registration form. 

 

 Proof of service (certified, registered, notarized letter sent to the contractor on record by the Property 

Owner). Or, notarized registered letter from the contactor on record stating their awareness of and 

has no objection to the Change of Contractor request. 

 

 

 

 

 

 

 

 

https://www.broward.org/Building/Forms/Pages/Building-Code-and-Permits.aspx
https://www.broward.org/Building/Forms/Pages/Building-Code-and-Permits.aspx
mailto:building@broward.org
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Example of Proof of Service:  

 
 

 

 

When an owner requests a Change of Sub-Contractor, the procedures as above apply, with the exception that 

both the owner of record and the contractor shall submit a hold-harmless letter to the Building Official (form 

on reverse side). 

 

Any portion of work already done covered by the Contractor or Sub-Contractor shall be suspended and no 

further inspections performed until a new contractor or sub-contractor has obtained a new permit. 

 

CONTRACTOR REQUEST TO WITHDRAW FROM A PERMITTED JOB: 

 
When a contractor wants to withdraw from a permitted job without cancelling the permit, the contractor shall submit 

proof to the Building Official that the owner of record has been notified, and submit a notarized letter to the Building 

Official, stating that the Building Official is held harmless from any legal involvement. 

 

If a Sub-Contractor wants to withdraw from a permitted job without cancelling the permit, the Sub-Contractor shall 

submit proof to the Building Official that the owner of record and the Contractor have been notified and send a 

notarized letter to the Building Official stating that the Building Official is held harmless from any legal action. 
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CHANGE OF CONTRACTOR 

 

   In accordance with the Florida Building Code Section 105.6.1.5 

 
Permit # _______________ Job Site Address: _____________________________________________________________ 

               

City (Jurisdiction): __________________________________________ 

 

Name of Property Owner: _________________________________________________________________________________ 

 

Name of Original General or Sub-Contractor: _____________________________________ Cert. # ______________________ 

 

Name of New General or Sub-Contractor: ________________________________________ Cert. # ______________________ 

 

Reason for Change: ______________________________________________________________________________________ 

 

______________________________________________________________________________________________________ 

 

______________________________________________________________________________________________________ 

 

This instrument is for the purpose of advising all concerned that the person(s) whose signatures appear below will hold the Building 

Official of the Broward County Building Code Division and Broward County harmless as a result of this Change of Contractor. 

 

The undersigned agrees to indemnify and hold harmless and defend Broward County, its agents, servants and employees from and 

against any claims arising out of this Change of Contractor through the act, error, omission, or negligent act of the undersigned, its or 

his agents, servants, or employees or any act, error or omission or negligent act for which Broward County or its agents, servants, 

servants or employees are alleged to be liable. 

 

Property Owner Name                                                                             New Contractor Name 

 

______________________________________________  ____________________________________________ 

Property Owner Authorization/Signature    Contractor Authorization/Signature 

  

                                                                               

(Property Owner)  

Sworn to (or affirmed) and subscribed before me by means of          physical appearance or           online notarization,  

this ___________day of _______________ 20 _____(year) by ________________________ (name of person) 

 

___________________________________________________ My Commission Expires_____________________ 

   Notary Public State of Florida 

 

(Contractor) Subscribed and sworn to before me this ________ day of ________________20____  

 

___________________________________________________ My commission Expires______________________ 

Notary Public State of Florida 
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 FY20  FY21  FY22 
    
Pursuant to HB127 Section 3. 553.80 Enforcement (4b), the governing body 
of a local government that provides a schedule of fees shall create a 
building permit and utilization report and post the report on its website. 
The information in the report shall be derived from relevant information 
available in the most recently completed financial audit.        
        

        
Pursuant to HB127 (Section 3) Direct and indirect costs incurred by the 
local government to enforce the Florida Building Code includes the 
following:    
( 1a)- Personnel services, including salary and related employee benefit 
cost 1,681,684.42 

                        
1,835,363.18  

2,207,72
1.61 

( 1b)- Operating  expenditures and expenses. 
11,707,360.4

8 
                        
1,081,478.94  

486,522.
60 

    
Pursuant to HB127 (Section 3) Revenue information includes the  
following:    

( 3a)- Revenues derived from fees -2,482,769.30 
                        
3,371,092.61  

3,266,33
3.67 

( 3b)- Revenues derived from fines -55,071.02 
                             
36,646.72  

60,762.4
5 

( 3c)-Investment earnings from the local government's investment of 
revenue derived from fees and fines  0.00 0.00 0.00 

( 3d)-Balances carried forward by the local government pursuant to 
paragraph (a) 

-
15,533,608.3

7 
                        
2,939,963.00  

2,011,00
0.00 

( 3e)-Balances refunded by the local government pursuant to paragraph (a) 0.00 0.00 0.00 
( 3f)- Revenues derived from other sources, including local government 
general revenue 0.00 0.00 0.00 

    
        

Pursuant to HB127 (Section 3) Permit and inspection utilization        

( 2a)- Number of building permit applications submitted 
                       
1,875  

                               
1,713.00  

           
1,879  

( 2b)- Number of building permits issued or approved 
                       
1,610  

                               
1,566.00  

           
1,722  

( 2c)- Number of building inspections and reinspections requested 
                       
9,576  

                               
8,103.00  

           
6,423  

( 2d)- Number of building inspections and reinspections conducted 
                       
9,576  

                               
8,103.00  

           
6,423  

( 2e)- Number of building inspections conducted by a private provider 
                            
-    

                                         
2  

                 
2  

( 2f)-  Number of audits conducted by the local government of private 
provider building inspections 

                            
-    

                                        
-    

                
-    

( 2g)- Number of personnel dedicated by the local government to enforce 
the Florida Building Code, issue building permits, and conduct inspections 

                            
18  

                                        
19  20 

( 2h)- Other permissible activities for enforcing the Florida Building Code 
as described in subparagraph (a)1 

Code Enforcement and Unsafe 
Structures  

 
 



AFTER RECORDING – RETURN TO:
Name:  ________________________________________________________________ 
Address:  ________________________________________________________________  

PERMIT NUMBER: 

NOTICE OF COMMENCEMENT 

The undersigned hereby given notice that improvement will be made to certain real property, and in accordance with Chapter 713, 
Florida Statues the following information is provided in the Notice of Commencement. 

1. DESCRIPTION OF PROPERTY (Legal description & street address, if available) TAX FOLIO NO.: _______________________________

SUBDIVISION _______________________________BLOCK_________TRACT_________LOT________BLDG_______UNIT_______ 

__________________________________________________________________________________________________________ 

2. GENERAL DESCRIPTION OF IMPROVEMENT:
__________________________________________________________________________________________________________

3. OWNER INFORMATION:    a. Name________________________________________________________________________________________________

 b. Address________________________________________________________________________________  c. Interest in property_________________________

d. Name and address of fee simple titleholder (if other than Owner) ______________________________________________________________________________
4. CONTRACTOR’S NAME, ADDRESS AND PHONE NUMBER:
____________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________ 

5. SURETY’S NAME, ADDRESS AND PHONE NUMBER AND BOND AMOUNT:
____________________________________________________________________________________________________________________________________

6. LENDER’S NAME, ADDRESS AND PHONE NUMBER:
____________________________________________________________________________________________________________________________________

7. Persons within the State of Florida designated by Owner upon whom notices or other documents may be served as provided by
Section 713.13 (1) (a) 7., Florida Statutes:
 NAME, ADDRESS AND PHONE NUMBER:

____________________________________________________________________________________________________________________________________

8. In addition to himself or herself, Owner designates the following to receive a copy of the Lienor’s Notice as provided in Section
713.13 (1) (b), Florida Statutes:
NAME, ADDRESS AND PHONE NUMBER:

____________________________________________________________________________________________________________________________________

9. Expiration date of notice of commencement (the expiration date is 1 year from the date of recording unless a different date is
specified):________________ ______, 20____

WARNING TO OWNER:  ANY PAYMENTS MADE BY THE OWNER AFTER THE EXPIRATION OF THE NOTICE OF COMMENCEMENT 
ARE CONSIDERED IMPROPER PAYMENTS UNDER CHAPTER 713, PART I, SECTION 713.13,  FLORIDA STATUTES, AND CAN 
RESULT IN YOUR PAYING TWICE FOR IMPROVEMENTS TO YOUR PROPERTY.  A NOTICE OF COMMENCEMENT MUST BE 
RECORDED AND POSTED ON THE JOB SITE BEFORE THE FIRST INSPECTION.  IF YOU INTEND TO OBTAIN FINANCING, CONSULT 
WITH YOUR LENDER OR AN ATTORNEY BEFORE COMMENCING WORK OR RECORDING YOUR NOTICE OF COMMENCEMENT.

________________________________________________ ____________________________________________________        
Signature of Owner or  Print Name and Provide Signatory’s Title/Office 
Owner’s Authorized Officer/Director/Partner/Manager   

State of Florida
County of Broward 

The foregoing instrument was acknowledged before me this __________ day of _______________, 20________  

By ___________________________________________________, as ________________________________________________ 
       (name of person)       (type of authority,…e.g. officer, trustee, attorney in fact) 

For __________________________________________________. 
   (name of party on behalf of whom instrument was executed) 

_____ Personally known or _____ produced the following type of identification: __________________________________________ 

Notary   ___________________________________________ 
 (Signature of Notary Public) 

Under Penalties of perjury, I declare that I have read the foregoing and that the facts in it are true to the best of my knowledge and 
belief (Section 92.525, Florida Statutes). 

Signature(s) of Owner(s) or Owner(s)’ Authorized Officer/ Director / Partner/Manager who signed above: 

By __________________________________________________    By _______________________________________________ 

Rev .08-09-07 (S.Recording)



AFTER RECORDING – RETURN TO:

Name:  ________________________________________________________________ 

Address:  ________________________________________________________________ 

 ________________________________________________________________ 

 ________________________________________________________________

NOTICE OF TERMINATION
(of Notice of Commencement)

STATE OF FLORIDA: 
COUNTY OF ___________:

The undersigned hereby gives notice that the effective period of that certain Notice of Commencement 
dated_______________________________________________, recorded in O.R. Book / Page________________________/ __________________ 
of the Public Records of BROWARD COUNTY, Florida, will terminate; and, in accordance with Section 713.132, Florida Statutes, the 

following information is provided:

1.   �The date and recording information for the Notice of Commencement being terminated are as described above, and all information
contained therein is hereby expressly incorporated into this NOTICE OF TERMINATION.

2.   �The Notice of Commencement shall be terminated as of_________________________________________, or 30 days from the recording
date of this Notice of Termination, whichever date is later.

3. This Notice of  Termination applies to:
❏ all the real property subject to the  above described Notice of Commencement.
❏ only to the portion of such real property described as:

_ ___________________________________________________________________________________________________________________
_ ___________________________________________________________________________________________________________________
_ ___________________________________________________________________________________________________________________

4. All lienors have been paid in full or prorata in accordance with Section 713.06(4), Florida Statutes.
5. A copy of this notice has been served on the contractor and on each lienor who has given notice, if any.

Owner Signature:_______________________________________ Owner Signature:______________________________________________
Print Name_ ___________________________________________ Print Name____________________________________________________

SWORN TO AND SUBSCRIBED before me this _____________________ day of ________________________________ 20______________
by:_____________________________________________________________________________________________________________________

Personally known to me, or produced_____________________________________________________as identification.

Notary Signature:______________________________________________

Print Name:___________________________________________________

seal

Exhibit attached:
❏ Contractor's Final Payment Affidavit
❏ Property Legal Description
❏ Copy of Notice of Commencement

Space above reserved for use of recording office



 
Public Works and Environmental Services Department 

BUILDING CODE DIVISION | BUILDING PERMITTING 

2307 West Broward Boulevard, Suite #300, Fort Lauderdale, Florida 33312 ∙ (954) 765- 4400 ∙ Broward.org/building 
 

Broward County Board of County Commissioners 

Broward.org 

 
 

Recommended Guidelines to Organize and Submit 
Construction Plans: 
 

(FBC 107.2) Please follow the recommended instructions to organize construction plan 
drawings for new application submittals, corrections, and revisions: 

• Provide 2 identical sets of plans. 
• Sets must be bound together. 
• The index should match the order of the sheets.  
• Each superseded sheet should be individually marked “void” in the lower right-hand 

corner. 
• Each replacement sheet should be placed on top of its voided sheet.  
• Ensure all sheets are wet signed and sealed.  
• Ensure all superseded sheets are in the plans in their proper place.  
• Ensure all comments have been addressed. 

 

If submittals do not follow these guidelines, the plans will not be accepted. Please follow 
the above steps to correctly submit the construction plans. 
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Public Works and Environmental Services Department 

BUILDING CODE DIVISION | RECORDS REQUEST 

2307 West Broward Boulevard, Suite #300 • Fort Lauderdale, Florida 33312 • 954-765-4400 • Broward.org/Building 
 

 
 

Request for Building Records 

 
Date of Request:     

 

Broward County Building Code Division holds building permitting jurisdiction for properties in 

Unincorporated Broward County. Please note that our agency may no longer have records for properties 

that are in annexed municipalities.  

Pursuant to §119.07(1)(a)(c) F.S, every effort will be made to retrieve records in a timely and reasonable 

manner, however, there may be a delay if the request is extensive. 

 

Florida Building Code §106.9.2: Approved plans and/or specifications and/or amendments thereto, 

retained by the Building Official shall become part of Public Records. The Building Official shall notify 

anyone requesting copies of copyrighted Public Records that they may be violating the Federal Copyright 

Law. 

 
This serves as your official notification that you may be in violation of the Federal Copyright Law. 

 
Architectural and engineering plans under Seal pursuant to §481.221, §481.251, or §471.025 Florida 

Statute (F.S.), that are held by a public agency in connection with the transaction of official business are 

subject to inspection and copying under §199.07(1) F.S. 

 

Pursuant to §119.07(4)(d) F.S., the agency may charge a special service charge in addition to the cost of 
duplication if a request requires extensive use of clerical, supervisory, and/or information technology 
resources. 
 
Pursuant to §119.07(b)(3), exemptions are not disclosed except as authorized by law. 

 
Please Note: Architectural/Building plans for residential buildings and single-family residences are retained 
for 10 anniversary years after issuance of Certificate of Occupancy. §119.021(3) (2b) F. S. 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0100-0199/0119/Sections/0119.07.html
http://www.leg.state.fl.us/statutes/index.cfm?mode=View%20Statutes&SubMenu=1&App_mode=Display_Statute&Search_String=119.021&URL=0100-0199/0119/Sections/0119.021.html
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Fee Schedule 

There is a $30.00 (nonrefundable) administrative fee that must be paid at the time of the request. Please note there may be additional 

fees for research time. The research fee is charged at a minimum of $50.00 per hour (nonrefundable). Research fees are incurred after 

the research is completed and must be paid prior to the release of the findings.  

All fees applicable regardless of findings. Fees can be paid in our office or mailed by bank check (Do not send cash). Please return 

this form to ELBPDRecordRequests@broward.org 

 

Name Email 

Phone FAX Mobile Phone 

Parcel ID/Folio Number Address 

City State Zip 

Subdivision Lot Block 

Request for  Open Permits  All Permits  Survey  Drawings  Other 

Description 

 

 Please email the this completed form to ELBPDRecordRequests@broward.org 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:ELBPDRecordRequests@broward.org
mailto:ELBPDRecordRequests@broward.org
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OFFICE USE ONLY 
               

  

 
 

Clerk Initials    

 

 
Item Amount Fees per Page Total 

Research Fee $50 per hour (min. 1 hr.)        Research Time    

Flash Drive    $10.00    

additional copies    $0.15    

Two-Sided Copies    $0.15    

additional copies    $0.05    

   

   

Total:   $  
 

For Cashier Validation ONLY CAT/CODE 4010/4020 
 
 
 

Permit # Box # Microfilm 

Notes 
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